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1.Unaided Salary Cheque, Principal Allowance,
Scavenger Payment

2.GST/ Security /TDS Payment

3.PF,ESI and Professional Tax & Security TDS
Cinline Payment and necessary entry should be
passed Tally after payment.

4.Aided Staff Salary Deductions payments and
necessary entries in Tally

1)Family Benefit Fund 1i) Group Insurance iii)
Income Tax iv)LIC Premium

v) Proffessional Tax

5. Bills and Vouchers Approval and Sanction
from HO (Both Aided & Unaided)

6.Bills i)Paper Bill ii) BSNL Telephone Bill
ili)Electricity Bill iv)Water Bill

v) Internet Bill (UG & PG separate Bill)

7. RA Bill from (HO) Entry in Tally

8. Quarterly Security TDS Details to CA
9.LGB Meeting (Accounts related Information)
10. Accounts: |.Accounts 1. Alumni 2.Scoutsd
Guides 3.YRCU

11. Audit Report
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Office
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and issuing of Form No-16
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v) Unaided -Monthly Salary Preparation

3. Maintanance of Service Register & Personal
File

4. Updation of leave Reg of Aided & Unaided
Staff

5.Maintanance of Service Register & Personal
File

6. Any other information related to Aided &
Unaided Staff ( D Office & HO)

7. KUD Affiliation(UG & PG)

B.LGB Meeting (Organizing)
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10.RTI Information to JD office
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1.Scholarships
2. Verification of Students Hostel

3.Online Verification of NSP Applications of
Minority Students.

3.8tudents' Verification for Job purpose
4.Swdents’ Bus Pass

9 10¥ cars 5.Marks Card Issue [UG & PG

6.1dentity Card
7. Postage

8.Maintanance of Inward/Outward Register
9.Meeting Notice/Office Typing Work
10.KLE Annual Report- English

11.Result Sheet Maintenance

Applications.

KLE Society
Promotion Exam
Passed
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4.9% ears

1. Admission of UG & PG

2. Submission of fees every month(GST)
3. Preparation of DCB

4. Issuing of T.C/ Bonafied Certificates
5. Stock Verification

6. Teaching Stafl Workload (JD Office & H.O.)
7.Any other information which is related to
[students asked by JD

office/ KUD/HO

8.Time Table

9. K.L.E. Annual Report - Kannada

10. AQAR

11.Distribution of Sarvapalli Radhakrishnan
Flags.

NIL

KLE Society
Promation Fxam
Passed
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submission work

3.Bus Pass (visiting KSRTC Depot)
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1.All Bank statemenis filling every
month(Seperate file to be maintain for each
AIC)

2 Month wise fees Bifercation both PG and UG

3.Maintaining of online payment record Register
4.KUD Online Payments

3.Petty Cash ( Accounts Maintanance )
6.Total Receipt Entries in Tall
a).Fees Entries in Tally
b).Monthly Reconciliation of all Accounts
7.Exempted Receipts to HO{GST information)
8.Consolidated Audit Report
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List of Full Time Teachers

N r

SL.No. Name of the Full Time Designation Name of the
Teachers Department
0l D {SmijN.C Pail Principal Economics
02 Dr(Smt.)V.H.Hugar Asso.Prof. Kannada
| 03 Dr.(Smt.)Tara B.N Asso,Prof, History
04 Prof.{Smt.}A.D. Nidavani Asso.Prof. | Economics
(15 Prof.(Smt.)S.5.Sangollj Asso.Prof. English
06 Shri.R.C.Umarani SG. Librarian Library
07 Prof.N.M.Kotagar Asst. Prof. Sociology
08 | Prof.5.V . Hundekar AsstProf. | Commerce
09 Dr.R.1.Gorajanal | AsstProf. Kannada
10 Mr.Umesh Neelappannavar | Lecturer English
11 Mrs.Shashanka Hadimaani Lecturer Political Science
| 12 Mprs.Sanjana Holimath Lecturer Commerce
13 | Ms.Suchita Totgi Lecturer Commerce
14 | Mr.Nagraj Parvati Lecturer Commerce
15 Mr.Shaashidhar Chikkamath Lecturer Commerce
16 Smt.Suvarna Hugar Lecturer History
17 Mrs. Tejasawini Gurustalmath Lecturer Hindi
18 Mrs.Chetan Sondi Lecturer Economics
19 Miss Akshata Jirali Lecturer Commerce
20 | Miss. Vidyashree Mudigoudar Lecturer Commerce
. | Mr.Babu Benni Lecturer Kannada
22 Shri.Sandeep Patil Physical Director | Sports
23 Miss. J.S.Naagrathna Lecturer Political Science
24 Miss.Shweta Raayoji Leeturer Commerce
25 Dr.Bhimashankar R. Mutakod Lecturer History
26 Dr.Suresh Sankannavar Lecturer Sociology
"_EE- ri@al
IQAC Co-ordinator » Principal

Shri Mrilyunjaya College of
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